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1: Which key combination can be used to paste an already copied file into a new folder?

A) Ctrl + P B) Ctrl + C C)Ctrl+T D) Ctrl +V

2: What extension would a Word 2010 file have:

A) doc B) rtf C) docx D) txt

3: What does CPU stand for?

A) Central Processing Unit B) Computer Processing Unit  C) Computer Programming Unit
D) Central Power Unit

4: Which of these is NOT a storage device?

A) RAM B) USB Thumb Drive C) Hard Disk Drive D) Printer

5: What is a trackball?

A) A monitoring system B) A type of speaker C) An alternative to the mouse

D) A storage device

6: Which of these is an input device?

A) Monitor B) Speaker C) Scanner D) Plotter

7: Which is the smallest unit of computer storage?

A) Byte B) Bit C) Kilobit D) Megabyte

8: Which of these is an output device?

A) CD-ROM B) Mouse C) Printer D) Zip drive
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9: Which of these storage devices holds the most data?

A) Floppy disk B) CD-rom C) Hard Disk drive D) Thumb drive

10: Which one of the following measures the speed of the CPU?

A) gigabytes B) megabytes C) bits per second D) gigahertz

11: Which of the following is an operating system?

A) Excel B) PowerPoint 2007 C) Windows XP D) Netscape

12: to resend a received Email to other recipients use:

A) Forward B) Reply C) Reply All D)attach

13: (BCC) in the Email Stands For:

A) Behind Carbon Copy  B) Basic Carbon Copy  C) Blind carbon Copy D) Back carbon copy

14: To remove an installed program from your computer:
A) Control Panel---> Program and features-->Remove

B) Control Panel--->Program--->Delete program

C) Control Panel---> Program----> Uninstall Program

D) None of them

15: Is an Example of Operating System?

A) Windows 8 B) Computer Games C) MS-word 2016 D) Utilities
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16: Windows,Android,Mac,0S,and |OS are all example of:

A) Utilities B) Device drivers ~ C) Operating Systems D) Language translators

17: The window which shows icons for things like the mouse, sound, and display, where
you can change setting and customize the functionality of your PC is :

A) My Computer B) Windows Explorer C) Taskbar D) Control Panel

18: If you delete a file from the Hard disk, the file will be:

A) Moved to Recycle Bin B) Remove permanently C) None of them

19: To retrieve data from recycle bin use:

A) Empty recycle bin B) Restore C) Properties D) Delete

20: To copy files and folders using keyboard we use:

A) CTRL+C B) Shift + C C)CTRL+ v D) Enter

21: We use restart computer if:
A) The application has not responded B) Computer consumes less power
C)(a+b)

D) you install a new application

22:To reduce amount of space (size) of a storage device, use:

A) Control panel B) file compression C) file extraction D) none of them
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23: To copy the entire screen as it appears on your screen, you press on
the keyboard

A) Print Screen B) Ctrl +V C) Shift D) Alt+C

24: A computer storage area that contains one or more web pages:

A) Hyperlink B) Home Page C) website D) Email

25: The first web page you see when you launch internet explorer

A) Hyperlink B) Home Page C) ISP D) Email

26: A piece of text that performs an action when the user clicks on it.

A) Hyperlink B) Home Page C) ISP D) Email

26: The unique record locator (or web address) for a specific webpage.

A) HTML B) Protocol C) URL D) Modem

27: The type of the elearning.ju.edu.jo website is:

A) Educational B) Commercial C) Organizational D) Governmental

28: The Domain Name in the www.google.com website

A) WWW B) .com C) google D)google.com

29: The domain name in the email address Baiscs2020@ju.edu.jo is:

A) Baiscs2020 B) .ju C) .edu D) .jo
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30: The .org in the website "www.Provider.org" is the:

A) domain name B) top-level domain name C)commercial domaintype D) Protocol

31: The username in the Email is (Basics2020), so the correct Email address is:

A) Basics2020@yahoo.com

B) Basics2020.Yahoo.com
C) Basics2020@com

D) www. Basics2020@yahoo.com

32: An example of a search engine:

A) translate.google.jo B) www.google.com C)www.ju.edu.jo D) www.MSN.com

33:To exclude (eliminate) word from resulted pages in a search engine use:

A)+ B) - C)* D) ““

34: To deleted Emails are usually stored in the:

A) Spam B) Draft C) Trash D) outbox

35: Which key combination can be used to cut a file?

A) Ctrl + X B) Ctrl + U C)Ctrl+ W D)Ctrl +R

36: Which device could you use for the output of a music file?

A) Microphone B) Speaker C) Digitizer D) Speech synthesizer

37: Where should you click to restart the computer?

A) Start button B) Office button C) Internet Explorer D) Taskbar
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38: Which of the following is an application?

A) Folder B) Music — shortcut C) Recycle bin D) Internet Explorer

39: Software Piracy is : Select one:

A) Virus.

B) Multiuser.

C) is the illegal distribution and reproduction of software for business or personal use.

D) none of them

40: Software Piracy is : Select one:
A) Don't copy software and files of others without their approval, unless the files were free.
B) use the Internet in to spread news of others.

C)A+B

41: Software piracy is deemed ? a crime, Select one:

A) True B) False

42:System unit is:

A) The tool that is used to receive, process, store, and transmit data in an electronic form
through computers

B) The container in which most of the electronic components that make a computer system are
placed

C) The computer part that is responsible for controlling all computer units

D) none of them

43: CPU performance is measured by:

A) Byte B) Giga Hertz C) MB D) GB
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44: ALU Stands for:

A) Art and Logic Unit Unit ~ B) Arithmetic and Logic Unit C) Application and logic
D) None of them

45: An input device that reads scanned text as image and converts into printed
characters is referred to as:

A) Scanner B) Trackball C) Optical-Character Recognition (OCR)
D) None of the above

46: The type of computer memory that has very small capacity and keeps the
instructions that make the computer work when turning it on is:

A) RAM B) ROM C) Flash memory D) None of the above

47: 8 KB equals to:

A) 8*1024 Bits B) 210 Bits C) 8*1024 *8 Bits D) 8 *8 Bits

48: SSDS stands for:

A) Solid-safety storage B) Safety-solid storage C) Solid-state storage D) State-solid storage

49: is responsible for monitoring and system security:

A) Operating system B) Applications software  C) Utility D) Applications software

50: The least data storage measure is:

A) Bit B) Byte C) Kilobyte D) Megabyte
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1. To place a shape anywhere on a slide. We use
aaiis a8l e lSe ol JSE )
Placeholders
AutoShapes
Text boxes
WordArt

COw>

no

Which of the following file types is a music file?
§ i ge Cala g AU k) (e g 53 6
exe
mp3
doc
pdf

COow>

w

Copying and selling a commercial software by a user is considered:
Dafiay A el Cilima pall a5 sty a3 sal) oL
legal and Ethical AMals S8 o pal
Not legal ¢ siall allda
Legal but unethical
None of the answers 43ala Clla¥) ses

COow>
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Why is it important to make regular back-ups of computer data?
9 pualal) b il alatie IS Lpdalia V) deasil) Jee pgall (g0 130
Because the law forces individuals to backup their data
To increase the processing speed of data
To protect data from being damaged or lost
To keep RAM from becoming full

oCow>»

o

In Excel, the function, provides a convenient way to count the number of cells that
are not empty.

Ae 8 el LAY aas dey o s JusYI 4
COUNTE function
COUNT function
COUNTA function
COUNTB function

oSoOw>»

S

Which of the following is a correct cell address in Excel?
o) Gl BRI Ol sie Ga peady masa AN LAY Ga gl
Rowl
Celll
1A
Al

OO WP

~

When you type a lot of text in capital letters it is better to use
A Lld 3 Sl Cag jall 4d JiSS al ae Jaladll 2ie
Enter key---- zlaa yisy)
Ctrl key----z i J 5 i &Il
Caps Lock key---zlias (Sl & ol
Insert key---zlie & yaudy)
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(CPU) stands For:
CPU J Jbaidl &
Central Programming Unit.
Categorized Program Unit.
Central Processing Unit.
Central Program Uniform.

The main objective of ALU in the processor (CPU) is to:
ALU J 4 ) ddiha ) L
Perform all computation and logic operations
Direct the operation of internal processor components
Read and interpret the program instruction
Control the flow of program

. Which of the following will have the most impact on the performance of your computer?

by Jalall yisalll Slea elal o € S Al 4V e
Adding more RAM
Adding a Hard disk
Disconnecting the Printer
Disconnecting the Internet

. The advantage(s) of e-commerce:

A IV 8 el Slulay) (e
It is available 24 hours 7 days a week-----abi dxss dclu 24 & sul) Jlae e il 50
You can compare the products of many companies----<S yall (e SN Cilatie o )& o) aaatins
It saves time of receiving the product----giiall 2Dy cd 5l 5
All of the answers---gmaswa 83 L JS

. What is a URL?

»WLURL
An email address
The title of a web site
The address of a page on the World Wide Web
A communication method between computers and printers

. Which of the following network connects usually the computers in one building or in a single

room?
¢ L sas) g 48,6 b sl Ban) 5 Al (8l el Ty yisale 3000 Sl e
WAN
LAN
FAN
MAN

. In MS PowerPoint slide you can insert

Al eliSay iy 50 ) 50 gald (e Aag il (S
Audio---< sa
Video--- s
Picture----3_ s
All of the answers----4asawa clilay) JS
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. Multitasking refers to:

: L2 algall 2as3
Having several programs stored in the Hard disk---luws 2 lell (8 zali s 3 ST 250
The ability to open several files at the same time---<d sll uéis ciléle sac =i e 3 jadl)
Writing programs in multiple languages---4} (e U gal 5 4

None of the answers--- 53 Laa gl

. 1 byte is equivalent to:

st 2a) 5l )
16 bits
32 bits
8 bits
64 bits

. Folders are used to:

:d paaius(Folders) <lalsal)
organize files---<\ilal) audais
delete files---lalall Cads
open files---lalall =18
close files---lalall (33e)

. The program we use to write a book is:

LSy ya3 5 LUST aadieng el ) e Gy Las (6]
Excel
Word
PowerPoint
Access

. In Word, you can force a page break by pressing the keys

A liall (e (g aladinly Ciladiall Juald (i b liSay o 5l cile b
Alt+Home
Ctrl+Shift
Ctri+Enter
Alt+Shift

. Google, Yahoo, and Bing are examples of:

ie Alial oa in 5l da s
Search engines
Internet explorer
FTP
HTML



